Working from home

Teams Login		
1. [bookmark: _GoBack]Open internet browser enter ‘Teams login’ or office.com or download the Teams app
2. Enter your username (firstname and first 2 letters of surname in Capitals) followed by @kings.snmat.org.uk	
eg	DAVIDJA@kings.snmat.org.uk [image: A screenshot of a cell phone

Description automatically generated]

3. Type in your password		
All are !Kings2020  (capital K), you will be asked to change this and it must be 8 characters long. Please write this in your child’s planner.           
[image: A screenshot of a cell phone

Description automatically generated]
4. When in office click on Teams (if not in app) [image: A screenshot of a cell phone

Description automatically generated]


5. To get your work click on General and Posts. [image: A screenshot of a social media post

Description automatically generated]
This will be uploaded each day by the class teacher.

6. When the work is completed, the children should then re-upload this in files (their folder). This will be logged in activity but please post to say it has been uploaded so I can see it. You can also ask your teacher here any questions which will be answered. If you cannot upload the work please chat to tell your teacher it has been completed. 
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